MIAMIDADE

Memorandum

Date: September 2, 2014
To: Distribution List
"
From: Connie White <S /
Finance Systems ‘Supffort ifiistrator
Finance Department '

Subject: FAMIS Year-End Closing Procedures

Attached is the proposed FAMIS year-end closing schedule for fiscal year 2013-2014. Please ensure that
all programming and operational areas are notified.

Please note the following important dates:

¥

e 9800 Process to create new-year documents will be run Saturday, September 20. (FAMIS will
close at NOON)

e 1% Preliminary is scheduled for Saturday, September 27. Reports available on Monday,
September 29.

e Report of Collections for deposits dated Tuesday, September 30 or before should be received by
Finance no later than Wednesday, October 1.

e Accounts Payable cut off is noon, Friday, October 3 (including Construction and invoices
processed via IWA) Please note invoices processed via IWA must be approved by the department
by Noon, Friday, October 3.

e Journal Entries interdepartmental (affecting other departments) — cut-off is noon Friday, October 3.

o 2" Preliminary is scheduled for Saturday, October 4. Reports will be available on Monday,
October 6.

e Journal Entries within department — cut-off is noon, Tuesday, October 7. (Finance will be fully
staffed on Saturday, October 4 and FAMIS will open on Sunday, October 5).

e Grant adjustment cut off is noon, Wednesday, October 8.

o Interfaces cut off for posting to FY 2014 - Refer to attached Schedule #1.

e Final year end General Ledger closing is scheduled starting at noon October 10 thru October 12.
Final reports are available on Tuesday, October 14.

e Budget load process is tentatively scheduled for the weekend of October 25 thru October 26.

Payroll Scheduling Items

The last payroll interface for FY 2014 will post to FAMIS on Wednesday, September 17.

e Payroll Corrections must be done by Friday, September 19.
MDT will receive Labor Distribution report on Monday, September 22 to review allocation.
MDT must process required input by Wednesday, September 24 and the last Labor Distribution
interface for FY 2014 must post on Thursday, September 25.

e The first payroll interface for FY 2015 will post to FAMIS on Wednesday, October 1. First
Labor Distribution for FY 2015 for MDT will post on Thursday, October 9.

FAMIS Hours of Operations until Friday, October 9

Monday — Friday: 6:00 AM until 8:00 PM
Saturday: 6:00 AM until 8:00 PM (No Interfaces are posted)
Sunday: CLOSED
Please note the following exceptions
o Saturday, September 20 - 6:00 AM until NOON
o Sunday, October 5 - 7:00 AM until 5:00 PM




o Friday, October 10 — 6:00 AM until NOON

Note:
All dates in this schedule may change depending on needs and circumstances beyond our control.

Interface Cut-Off Schedule #1

e Please distribute this document to all areas responsible for interfaces to FAMIS. When processing

your interface, please ensure that the interface carries the corresponding fiscal period in the
document prefix.

e In order to keep an accurate list of interface contacts, please verify Schedule #1 and let us know

of any changes needed (either on frequency, description, application source, especially business
and/or technical contact) by emailing Erica Olson.




cc:
Adil Khan, ISD
Amanerys Gil, ITD
Anilda Paredes, Finance
Angie Amirizadeh, ITD
Aridene Colley, ITD
Arlin Montero, Finance
Armando Gonzalez, P&R
Blanca Machado, ISD
Blanca Padro6n, Finance
Carie Fernandez, Finance
Carmen Suarez, ITD
Carmen Rojas, Finance
Cecilia Prosper, MDT
Celia Hudson, ISD
Dalia Garcia del Rio, ITD
Dan Coogan, ISD
Dania Diaz, Finance
Daniel Stanisky, [TD
Dean Richards, ITD
Debbie Frost, P&R
Erica Olson, Finance
Francisco Perez, ITD
George Brewster, [TD
Gladys Galigarcia, ITD
Glenn Cleghorn, ITD-ISD
Haldo Perpignand, ITD
Isaac Chinye, Finance
Jan Martin, ITD

Jim (Santiago)Ghersi, ITD

Joan Chin Nuke, ISD
Jose Barajas, ITD
Jose Granera, Finance
Jose Martinez, ITD
Juan Garcia, ITD
Kathy Williams, ITD

Laura Caceres, Finance

Lori Madrigal, Finance
Lourdes Julien, Finance

Luis Diaz, [TD

Madelin Rizzo, Finance
Manny Almuina, RER
Marcus Saiz, Tax Collector, Finance
Maria Attong, AOC

Maria Hernandez, Finance
Maria Rivero, Finance
Mariano de las Casas, ITD
Marie Franco, Tax Collector, Finance
Marla Deulofeu, Finance
Marilza Lamela, Finance
Mercy Gillis, ITD

Michael Tomasso, P&R
Milind Tankkar, ITD

Miriam Weinberger, ITD
Nieves Del Rio, Finance
Odilia Hernandez, ITD
Osvaldo Navarrete, ITD

Raul de la Campa, Finance
Regina Williams, ITD

Sam Vasserman, [TD

Sandra Bridgeman, Finance
Sandra Melean, PW

Shemeka Martin, CO
Sivaprakasam Kalaichezhian, ITD
Susanna Guzman-Arean, ITD
Yesenia Perez, Finance
Waldo Garcia, Finance

A/P Liaisons

FAMIS Liaisons
Construction Liaisons
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